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1. Important Information on Tag/Replace challan

This feature is extremely useful as it is :

+ Demand/ Penalty raised by AO can be closed through Tag/Replace challan.

» List of challans with available balance will reflect on the screen shows as per the following rules:

v" Only Unclaimed and partially claimed challans will be shown in output table.

v Challans shown in output will be of the range +/-1 year of the year of demand.

v Only those challans will be shown here on which there is no Online Challan correction request.

» Tag Challan can be done for a single demand at a time. Replace challan will be allowed only for a demand that has been
tagged to a challan before.

* In case deductor tags challans against a demand and demand amount is reduced by the AO, then excess amount of

challans tagged against the demand will be released.
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2. Brief Steps for TAG/ Replace Challan

Stepl: Login to TRACES website.

Step2 : Go to “Tag/ Replace Challan” under “Defaults®

Step3 :Table of demand pertaining to all the Financial Years will be displayed on the screen .
Step4 : Select the row to Tag/ Replace challan.

Step5 : View the tagged challan by clicking the hyperlink.

Step 6: Click on Tag Challan Tab , details of challan to be tagged will appear on screen.

Step 7: Select the challan to tag , enter the amount to be consumed form challan and click on “Create Request® button.
Request number will display on the screen

Step 8: To check the status of request, click on “Track Request for Tag/ Replace Challan” under “Default Tab”

Step 9 : Select the Financial Year and enter the request number to view the request status.

Following Status are possible for a Tag/Replace challan request:

Submitted : When the request for Tag/Replace challan has been successfully submitted.
Processed : When the request has been successfully processed.
Failed : When the request fails either due to deletion of demand by AO or due to insufficient balance in challan.
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3. Pictorial Guide for Tag/Replace Challan

Click on
Deductor
Option

Login as : O

Deductor Login
User Id”

Password”

TAN for Deductor”

Verification Code”

Enter text as in above image ‘K2240]

Register as New User

$» TDS |TRACES

atralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Syste

=
Government of Indis
Income Tax Department

For more
details on any
screen, click
on Help icon

Enter user id and

password © For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Deductor O Taxpayer
Click on help icon
(?) next to each
field for more
details

m If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

XXXXXXXXXX 3) w If you are already registered in TRACES, please
N login with your registered User 1d, Password &
‘ | TAN
‘J Enter TAN >
ittt TThe— Common Note:
® This website uses cookies to maintain user
HHH preference and session information. Disabling
: I [ Click to refresh image cookies in your brqw_s_er might not allow you to
] R e perform certain activities
ssanasiai Enter the text as
displayed then click

on Login

Login

Forgot Password? Forgot User 1d?
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3. Pictorial Guide for Tag/Replace Challan

\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System
Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m
Quick Links Welcome to TRACES! Customer Care
Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help you to manage your TDS J TCS account.

Request for Justification

Report Download

Some of the functionalities available through TRACES are listed below. ﬁ 0120 4814500

Request for Conso File m Dashboard view presenting summary of your account

E contactus@tdscpc.gov.in
Download Form 16 B Statements / Payments

Requested Downloads m View challan status and challan consumption details

m \iew TDS-TCS Credit for a PAM and wverify PAN of Tax Payer

PAN Verification User Login Details

Inbox [ad = Downloads

Register at E-Filing Site[[Tayd = Download requested files
m Download Form 16 f 164

Request for OLTAS Challan
Correction

Landing page will be

B Profile displayed

Tax Payer Grievance Tickets m Update Communication Details
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Links « | Logout Search In» Q la llAall A m [} Engish -
‘ Cenuralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System .

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Request for Conso File
Download Form 16
Requested Downloads

PAN Verification

Inbox [avd

Register at E-Filing Site[land

Request for OLTAS Challan
Correction

Tax Payer Grievance Tickets

Statements / Payments m Communications Forms Downloads Profile

View Default Summary
Request for Correction
Request for Justification Report

Welcome to TRACES! Download Customer Care
Track Correction Regquest

TRACES is a user-friendly View Saved Statements nage your TDS / TCS account. Toll-Free: 1800 103 0324

Some of the functionalitie Corrections Ready For Submission .d below. g 0120 4814500

w Dashboard view pres

Under ‘Defaults’
select ‘ Tag/
Replace Challan

Track Request for Tag / Replace

: .in
= Statements / Paymer Challan s@tdscpc.gov

m View challan status and challan consumption details
® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

= Downloads
® Download requested files
® Download Form 16 / 16A

w Profile

® Update Communication Details
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Links> | Logout Search In ~ =N A A A ﬁ | & Englsh

v

\\')/ TDS TRACES

Centralized Processang Cell TODS Reconciliation Analysis and Correction Enabling System 5 Tax Dep-

Dashboard Statements / Payments m Communications Forms Downloads Profile m

Tag / Replace Challan

o Click on the amount corresponding to the financial year to display demands for that financial year

Demand eligible for reduction through tag/replace Demand eligible for reduction through online
Financial Year challan correction
201516 22000 0.C0
2018-19 2000 0.00

Table will display
demand for all
financial years
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Links~ | Logout SearchIn »

Q

2 (Al Al S]] e -

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments m Communications Forms

Tag / Replace Challan

@ click on the amount corresponding to the financial year to display demands for that financial year

Financial Year Demand eligible for ucdh:l“l::n through tag/replace

201516 32000

Demand Details

Please select a demand and click on 'Tag Challan’ to tag a new challan. Uze ‘Replace Challan® to edit/replace already =

Downloads

Demand eligible for reduction through online

Select the row to
Tag/Replace the

challan

Select Demand Type Financial Quarter T Comm unication Demand Total Demand

Year Reference Number Creation Date

(L4]

correction
0.¢0

Balance Total Tagged Challan
Demand (T) Details

Tag Chalian Replace Challan

QO o- for which there is any open request for chailan tagging or challan Replacement, that will not be displayed

Click o;m

Challan
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3. Pictorial Guide for Tag/Replace Challan

Hame | About Us | Contact s | e-Tuterials | Related Links~= | Logouwt Search In = L=

\\')/ TDS TRACES

Centralized Processing Cell TS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Paymeants m Communications Forms Downloads Profile

Tag f Replace Challan

Demand Details

Demand Type Financial Year CHrArDeEr Form Type E“"“""E::“:ﬂf‘“'*“" Dt-utél‘gntlm Tozal 'Dﬁm.nnd Mbam;::ﬁ]d
Others 201819 g1 200 2,000,000 200000

List of Challans with Awvailable Balance

Enter challans
Deposit Date and
Challan Amount .
Click on ‘ Go’

Pleazse use either of search aptions to search challams

® pernod of payment CIN Detanls

Search Option 1

Challan Deposit Date Fram = To = Challan &rmount | &gual s A M
*  {dd-mmm-yyyy]
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3. Pictorial Guide for Tag/Replace Challan

Search Option 1

Challan Deposit Date
*  (dd-mmm-yyyy)

-
|

From 01-Jun-2018 = To 30-Jun-2018 =& Challan Amount  equalto - Go

Please enter amount to be consumed from challan and then select the challan to be tagged. Multiple challans can be tagged.

Challan identification Number ' Avalilable Available
Total TDS Balance Amount To Be
Financial Year Challan Serial 2 f hlanc_e after
BSR Code i fri Date Of Deposit deposited (T) Ta:; i:;’ 0 Consumed * (¥) "y, 00ing (2)

" 2018-19 4872251 20156 25-Jun-2018 50,000.00 50,000.00 | 0.00 0.4
Only Unclaimed and partially claimed
challans will be shown in output table.

* Challans shown in output will be of the
range +/-1 year of the year of demand
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutorials | Related Links~ | Logout Search In Q' a4 A A N B Egen v

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tax Dopartaent

Dashboard Statements / Payments m Communications Forms Downloads Profile m

Tag / Replace Challan

Demand Details

Demand Type Financial Year Quarter Form Type Co-nunl:l::oafeferemc Dem "‘g.g“tb“ Yol (%«. and wo :mla :J ?nul
Others 201819 Qi 20Q 2,000.00 2,000.00

List of Challans with Available Balance

Enter challans
BSR Code, Date of Deposit ,
Challan Serial Number &
Challan amount then click on
‘Go’

Please use either of search options to search challans

' Penod of payment ® CIN Details

Search Option 2

BSR Code™ 43572251 Date Of Deposit * 25-Jun-2018 3 Challan Senal Number® 20155 Challan Amount (T )" S0000 0O Go

(dd-mmm-yyyy; ¢.9., 12-Dec-1980)
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3. Pictorial Guide for Tag/Replace Challan

Tag / Replace Challan
Demand Details
Demand Type Financial Year Quarter Form Type c""““"iﬁ:t:"h';f'hm n‘“"“g.i“"“"’“ Bt ::;.'m'“d m“ﬂ?!l'_:"
Others 200819 m ]| S 200000 2,000,090
List of Challans with Awvailable Balance
Please wse sither of search options to search challans
Period of payment = CIM Details
Search Option 2
BSR Code* [s872259 Date OFf Deposit *+ | 259un-2018 [ Challan Serial Number (20156 |  chalan Amount (% }* [Sc00000 _ Go
{dd-mmmi-yyyy; &.9-, 12-Dec-1280)

Select challans to tag with a
demand, enter the amount to
be consumed from challan

Flease enter amount to be consumed from challan and then select the challan to be tagged. Multiple challans can be tagged.

Challan identification Mumber Totwal TDS Available Amount To Be
Financial Year Challan Serial deposited (T) Balance before Co od *
BSR Code Mumber Date Of Deposit == Tagging (T) ree

Total Amount from Selected Challanis) (T) 1, /SO0

Remaining Balance Demand Amount(T ) : 500,00 Only Unclaimed and partially claimed
challans will be shown in output table.
Create Request  Back * Challans shown in output will be of the

Nange +/-1 year of the year of demand/
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutorials | Related Links~ | Legout Search In = Gl afla A W Il | cngish T
*ﬂ' DS TRACES ;3;
Centraliced Processing Cell | TDS Reconciliation Analysis and Correction Enabling Systam S —
Dashboard Statements f Payments m Communications Farms Downloads Profile m
Tag / Replace Challan
Demand Details
Demand Type Financial Year Quarter Form Type Cnmmunﬁ:t.ﬁubr;ftfeum* “""“Dd."é:“ﬂm Toral ::;}H""""" mﬂ*:;'
Cthers 201819 =1 28 2,000,000 200000
Added Challan Detail
Challan ldentification Mum ber Available Avallable
Financial Year Chall Serial d TMHEI.LPE Ealance before ;"""“t :;{B.; Balamce after
BSR Code :I:;bﬂ_' Dare Of Deposin LI Tagging (Th e Tagging (T}
201819 2872251 200158 2 5 Jun-201 8 50,000,000 50, 000,00 1, 500,00 48, 500.00
Total Amount from Selected Challan{s)h (T3 1, SO0L00

Remaining Balance Demand Amowunt{E § : 500,00

Click on ‘Yes’ to
create the request or
“No; to go back to

AN the previous slide

Are you sure you want to tag the selected demand with 1 challans?

Yes Mo

\/
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Linksv | Logout Search in » QA Al A & [ Engish v

\\')/ TDS | TRACES |

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e~ SR

Dashboard Statements / Payments m Communications Forms Downloads Profile m

Tag / Replace Challan

Your Request for tagging of challan has been successfully submitted.

Request Number 4434 v\
Request number will
Please note down the request number for tracking your request. be displayed
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3. Pictorial Guide for Tag/Replace Challan

Replace Challan
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Links Logout

Search In» Q

\‘)/ TDS

Cenualized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Request for Conso File
Download Form 16
Requested Downloads

PAN Verification

Inbox [iawd

Register at E-Filing Site[[Tavd
Request for OLTAS Challan

Correction

Tax Payer Grievance Tickets

TRACES

Ei
Gavernment of Indis

Statements / Payments m Communications Forms Downloads Profile
View Default Summary
Request for Correction _
Request for Justification Report
Welcome to TRACES: Download Customer Care
Track Correction Request
Toll-Free: 1800 103 0344

TRACES is a user-friendly View Saved Statements nage your TDS / TCS account.

Some of the functionalitie Corrections Ready For Submission .d below, @ 0120 4814500

= Dashboard view pres Track Request for Tag / Replace

= Statements / Paymer Challan Under ‘Defaults’
select ‘ Tag/

Replace Challan

= View challan status and challan consumption details
® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

® Downloads
® Download requested files
® Download Form 16 / 16A

m Profile

® Update Communication Details

tlus@tdscpc.gov.in
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Linksv | Logout Searchin» C\ A

WTDS  TRACES .
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m

Dashboard Statements / Payments m Communications Forms Downloads Profile m

Taqg / Replace Challan

@) Click on the amount corresponding to the financial year to display demands for that financal year

Financial Year Demand clgitbie Sor 'm“ Ihroagh tag /repiace Demand cligible for reduction through online correction
Prior Years 16436561.00 ©.co
2014-15S 5000 00 ©.00

2015-16 249760 00 541750.00

201 7'8

2018-319 ©.00
sl bl _ — Table will display
Click here for demand for all financial

years.

Demand Details

49 & new challan. Use ‘Replace Challan® to edit/replace already tagged challans.

Communication Demand Total D a B
Form Type Reference Number Creation Date (8 o} De

e Total Tagged Chalian
mand () Details

Tag Challan Repilace Chalan

o Demand for which there 15 any open request for challan tagging or chaflan Replacement, that will not be displayed

o~

\ Importm

Note/
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3. Pictorial Guide for Tag/Replace Challan

List of Tagged Challans by Deductor

Please edit amount to be consumed from already tagged challans and select the row that needs to be sent for processing. You can add a new challan to be
consumed from “List of Un-tagged challans™

Challan Identfs » Numb Available Amount To Avaslable
Fimancial Balance Be Batance
Yeur Challan deposited after

Total Amount proposed to be consumed from selected chall:
Tohl‘ nt already bﬂnﬂ’-ﬂhm’am

TSooo a0 Select arow
to edit
List of Challans with Avalable Balance ”Amount to be
Please use ether of search options to search challans List of Tagged Challans with consumed”

available balance are
displayed .

Q. period of payment . CIN Details

Search Option 1

Challan Deposit Date - -
- {(dd-mmm- From 01-Ape-2016 - To. Ii-Mar-2017 == Challan Amount  esgualto - I Go
¥¥vy¥v)
Important Notes >
Plasse enter amount to be consumed from challan and then select the challan to be tagoed. Multiple challans can be tagged.

Challan Identification Number Available Availlable
Total TDS Amount To Be Balance afte

Financial Year before r
Challan Serial deposited (T) Consumed ~ (T)
BESR Code Numbet Date Of Deposit Tagging (O Tagging ()

1503000 | 9908024000

14, 07508000

20~n—20!°

s411210

20167

15,030.00

Laicuiate Balance Demand Amoupnt] S<44969.95
Create Regquest Back

List of untagged challan s
with available balance are
displayed.

Select Challans to tag with a
demand, enter the amount to
be consumed from challan.

Click on ‘Create
Request’ button

Important Note: User can edit “amount to be consumed “from already tagged Challans. Also, If user reduce the amount from the already tagged
challan, then they must tag another challan with the amount equal to or greater than the amount, reduced from the already tagged challan.
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3. Pictorial Guide for Tag/Replace Challan

Hzrrea | Akoat Us Contmct Us | s-Tutoriabs Related Links™" | Logouk Saarch [a = = - - A bl |

\\?' TDS TRACES 3

. -
Crentralircd Proocssing Cell TS Reconciliation analysis and Correcticn Enabling System PO r_".g.._.............."'""'

D 5 i i el Statements f Paymants m Communications Forms Downloads Profile m

Tag /f Replace Challan

e

Dermangd Details

- Cormemu micaliom Refernsmoe Demand Crealhom Toral Demand Balamoe Total
Demand Type Financial Year Cuarter Foarm Type [y e (hs] Dermard (1)
Penalty 201817 (=1} L ] S0 OO0 00 544, 97000

Remaining Balance Demand Armounb[T ) &« SAEFE5.55
Are wow gare you want to replace the tagged challans with selected challans?

es Mo

Click on ‘Yes’ to
create the request or
“No; to go back to
the previous slide

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutorials | Related Links~ | Logout Search In ™ Q| alla Al M I Engish v

\\'}o TDS TRACES

Centralved Processimg Cell MTI-H*

Drashboard Statements / Payments m Communications Forms Downloads Profile

Tag f Replace Challamn

Your Request for replacing of challan has been successfully submitbed,

Request Number 4436

Request number will be
displayed

Please nobe down the request number for tracking your request.

TDS Reconohation Analysis and Correction Enabling System Esviprres Tas Dergarieini
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutorials | Related Links « | Logout Search In v QA |2 A A NN Enoeh ~
V Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m,..,",,‘,
Income Tasx Departiment
Dashboard Statements / Payments m Communications Forms Downloads Profile m

, View Defoult Summary
'Requost for Correction

Trac Request for Justificabon Report  ~hallan
Download

Track Correchon Request
Please enter demand financial year and request number t /ey Saved Stalements
Corrections Ready For Submission |

Under ‘Defaults’
select “ Track

Request for Tag/
Tag / Replace Challan Replace Challan

Track Request for Tag /
Replace Challan

Financal Year* BEIUESENEN +  Request Number

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search In~ =

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System
Incanse Tan Department

Dashboard Statements / Payments m Communications Forms Downloads Profile

Track Requast for Tag / Replace Challan

ect the Financial Ye
and enter the request
number to view the

Please enter demand financial year and request number to track request

—-#-_
uest stat
Financial Year® 2016-17 - Request Number 4436
F’-q'ﬂ'“'l-“;:tr N Demand Type Financial Year CQuarter Form Type Taal ::%e}-and Status Remarks Tagged Challans
4436 Penalty 2016-17 Q1 24Q 544969.95 Submitted
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3. Pictorial Guide for Tag/Replace Challan

Home | About Us | Contact Us | e-Tutorals | related Links = | Logout Search In= = a |l A A E | Engish -

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Mm‘ﬂwh

Tacanse Tan Depactiment

Dashboard Statements / Payments m Communications Forms Downloads Profile m

Track Requast for Tag / Replace Challan

ect the Financial Ye
and enter the request
number to view the

Please enter demand financial year and request number to track request

_-#-_
uest stat
Financial Year® 2016-17 - Request Number 4436
II".qe“q-u;:tr . Demand Type Financial Year CQuarter Form Type Taal ::%e}-and Status Remarks Tagged Challans
4436 Penalty 2016-17 Q1 24Q 544969.95 Processed
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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